PRESBYTERY OF UTAH
2023 REVIEW OF SESSION MINUTES


Church/City 	

Clerk of Session 	Date 	


G-30108a – Each council shall review annual or biennially, based on the body’s meeting frequency, the proceedings and actions of all the entities related to the body, all officers able to act on behalf of the body, and lower councils within its jurisdiction. In reviewing the procedures of the lower council, the higher body shall determine whether the proceedings have been correctly recorded, have been in accordance with this Constitution, have been prudent and equitable, and have been faithful to the mission of the whole church. It shall also determine whether lawful injunctions of a higher body have been obeyed.



	General Requirements
	Reference
	Page #
	Yes
	No

	Date, time, place and type (stated/special) of each meeting
	G-3.0107
	
	
	

	Meetings opened and closed with prayer
	G-3.0105
	
	
	

	Names of moderator, clerk of session and ruling elders present
	G-3.0104
	
	
	

	Minutes of previous meeting read and approved
	G-3.0204
	
	
	

	Minutes of each meeting signed by clerk of session
	G-3.0107
	
	
	

	Financial report given each meeting (or quarterly) and included in minutes
	G-3.0205c
	
	
	

	Approval and administration of the Lord’s Supper (at least quarterly) and to home bound members
	G-3.0201 W-3.3616e
	
	
	

	Approval and reporting of the Sacrament of Baptism
	G-3.0201b
	
	
	

	Report from commissioner after each presbytery meeting
	G-3.0202a
	
	
	

	Pages are consecutively numbered
	
	
	
	



	Annual Actions
	Reference
	Page #
	Yes
	No

	Election of a ruling elder as clerk of session and term of office
	G-3.0104
	
	
	

	Election of church treasurer and term of office
	G-3.0205
	
	
	

	Election of ruling elder commissioner to Presbytery (preferably for 1 year)
	G-3.0202a
	
	
	

	Training and examination of newly elected ruling elders and deacons
	G-2.0402
	
	
	

	Ordination/Installation of newly elected ruling elders and deacons
	G-3.0201c
	
	
	

	Full financial review/audit of all books and records
	G-3.0113
	
	
	

	Session approval and inclusion of the Annual Statistical Report
	G-3.0302f
	
	
	

	Review of compensation for pastor(s)
	G-2.0804
	
	
	

	Review of compensation for administrative staff
	G-3.0201c
	
	
	

	Preparation and adoption of a budget
	G-3.0205
	
	
	

	Review of all committees and organizations of the church
	G-3.0201c
	
	
	

	Report of previous year’s session minute review by Presbytery
	G-3.0108a
	
	
	

	Review of adequacy of property, liability and officer insurance
	G-3.0112
	
	
	

	Review of the church rolls
	G-3.0201c
	
	
	

	Provide programs of education, nurture and fellowship
	G-3.0201
	
	
	



	Congregational Meetings
	Reference
	Page #
	Yes
	No

	Congregation met at least annually
	G-1.0501
	
	
	

	Election of Nominating Committee by congregation
	G-2.0401
	
	
	

	Election of ruling elders, deacons and trustees
	G-1.0503a
	
	
	

	Election of corporation officers
	G-4.0101
	
	
	

	Congregational approval of Terms of Call for Pastor(s)
	G-1.0503
	
	
	

	Presentation of session approved budget
	G-3.0205
	
	
	

	Minutes of all congregational meetings signed by clerk of session
	G-1.0505
	
	
	



	Church Rolls and Registers
	Reference
	Page #
	Yes
	No

	Roll of active members
	G-3.0204
	
	
	

	Roll of baptized members
	G-3.0204
	
	
	

	Roll of affiliate members
	G-3.0204
	
	
	

	Ruling elders with date and place of ordination
	G-3.0204
	
	
	

	Deacons with date and place of ordination
	G-3.0204
	
	
	

	Record of baptisms including parent’s names and date of birth
	G-3.0204
	
	
	

	Record of pastors and dates of service
	G-3.0204
	
	
	



	Documents
(if updated please send copy to the Presbytery)
	Reference
	

	Standing Rules/by-laws of the church
	G-3.0106
	

	Articles of Incorporation
	G-4.0101
	

	Sexual Misconduct Policy
	G-3.0106
	

	Child/Youth Protection Policy
	G-3.0106
	



Reviewer’s Notes:
